
 

SCALL 
Southern California Association of Law Libraries 

C​HECK 
R​EQUEST 

 
 
Part 1: Reimbursement Information 
 

D​ATE​ ​OF​ R​EQUEST   

A​MOUNT​ ​OF​ C​HECK   

M​AKE​ C​HECK​ P​AYABLE​ T​O   

M​AIL​ C​HECK​ T​O 
 
 
 
 

 
Part 2: Explanation of Expense 
 

B​UDGET​ ​TO​ C​HARGE  
(E.​G​. P​ROGRAMS​ C​OMMITTEE​) 

 

D​ID​ ​YOU​ ​RECEIVE​ ​PRIOR​ ​APPROVAL​ ​FROM​ ​THE​ ​COMMITTEE​ ​CHAIR​?           Y​ES​                             N​O 

D​ESCRIBE​ E​XPENSE  
 
 
 
 

 
 

Please email the completed form ​with receipt(s)​ to the SCALL Treasurer at 

treasurer@scallnet.org​. 
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